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Executive Summary

Eivat yeyovog nwg ta teAevtata ypovid 1) KaAr)
YV®OT) IANPOQOPTKI|G KAl YVaong xeyptopod H/Y
arotelel ONPAvVTIKO OO0 0T IIPooIAdeld TV
epyalopévav va avehty0oovv otov ermayyeApatiko
otipo. ITooo onpavtikr) Opmg etvat i exraidevor)
Kat motomnoinor otovg H/Y ooov agopd tn
Pelmon KOoTovg yla pia etatpeia; YOapyet apaye
KOOTOG aryvoldg Tng XP1)oNg EPAPHOY®V TOD
Office;

Ta televtaia 2 xpovia ot emyelpr)oelg oo
dpaotnpromotovvtal oty xopd pag doxipdfovrat
Kabnpepvda amo Tig ENUTTOOELS TI)G OIKOVOHLKIG
Kplong Kat avaro@evktda emdntovv Avoeig mov Oa
TOVG OWOOVLV CLYKPLTLKA MAEOVEKTHIATA 0TV
ayopd eve napalAnia Oa tovg e§owovopurjoovy
ONHAVTIKA 0QEAT] V1A TIG ETALPELEG TOVG.

H npoogatn épevva too tpnpartog Eeappoopévng
Epevvag xat Kawotopiag too ALBA Graduate
Business School pe tv emotnpovikn

kabodr)ynon g Enikoopng xabnyntptag
Opyaveotaxrg Zopmepupopdag Ap. Evng Mnapaloo
£0e18e MG 1) eKTIALdELOL KA IIIOTOIIOO1) TV
epyalopevav oe H/Y anogépet onpavtikotata
O@ENT] Y1d Pld €TALPEL APOL PELDVEL OE PEYCANO
Pabpo to xkOoTOg Ayvolag Xpriong EPAPHOY®V TOD
Office eve mapa \AnAa avlavet
IAPAYDYIKOTTA TOV ePYACOPEVOV KAl BeATidvel
TV €PYACLAKI) IKAVOIIOiNor TOVG,.

H é¢peova vAomou|Onke oe 2 paoetg.

21 mpwtr paor 60bnkav dopnpéva
EPATNHIATONOYA TOOO OTOVG EPYALOPEVODG KAt
TODG IIPOTOTAREVODG TOVG MOTE VA KATAYPAPOLY
Ol aQVTIAIYPELG OXETIKA PE TO €MIedo IIOL £XOLV Ol
DIIOYNPLOL OTIG EMPEPOLS epappoyég tov Office.

Emunpoobeta, d0bnkav epotnpatoloyia otovg
AtevBovtég AvOpmIrivoo Avvapikon Kat
Mrnxavoypd@nong ToV eTAPEL®V OOTE Va
arotonmbodV ot MOATIKEG Tov oxeTiovTat pe v
exriatdevon 1oV epyalopévav oe Oépata H/Y,
Tov appod T®v vrnaAAnAev mov epyadovtat oe

THAPATA PNXAVOYPAPNONG, KA.

H debtepn) gpaorn tng épevvag Sexivnoe agpov
PecOAdPnoe 1) ekrIaidevor) KAt MOTOIIOW01) TOV
epyalopevmV Kat OKOTIO elYe TOOO T KATAYPAPT)
g adSN oG OTO eminedo YVOOEDV TOV
OIAMIA®V 000 KAt TV aAayr] OTig avTAelg
T®V IPOTOTAPEVOV Y1d TOLG DPLOTAPEVODG TOVG.

O1 44 staipeieg IOV COPHPETELYAV OTNV EPELVA
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44 sTaipeieg COPPETELYAV 0TO GOVOAO TOVG
pe ) ovppetoxr) 364 ATOPMV OLVOAIKA EVO 1)
¢pevva dedr)xOn ) xpovikn mepiodo lovviov-
AexepPpiloo 2009 xat ta anoteAéopata g
agopovLy moAarAd nedia onwg:

1. Na xataypawet 11 pefodovg oo
XPNOPOIIOODV 01 £pYalOPEVOL IPOKEIPEVOD VA
AVTIPETOIIIOODYV JDOKOALEG OTN X P10
epappoyamv tov Office

2. Na avadeilet 1) onpaocia g eKrnaidevong tov
epyalopévav oe epappoyég tov Office

3. Na petprjoet T0 KOOTOG (IYVOLaG OYETIKA HE TIG
epappoyég too Office

4. Na petprjoet Vv petaPoln ota emineda
arnodoong Kat IPOOKHIK®V KIVITPRV TOV
epyadopévav

5. Na xataypdyet To Dog g e1evovorng IIov
yivetat mave oe H/Y xabwg xat v arrodoor)
aoTIG NG EKIIALOEDONG OE OLKOVOPIKODG OPOLG
yla Tig etatpeieg.

Bold Ogilvy
INwpyog Mmovpvaxng
Talent & Training Director

“ H dptia eknaideuon Kat n KAToxr) rnioTornonTikou
ECDL au&dvel onuavtikd tig rbavotntes mpdoAnyng
TOU KQTOXouU Tou”

AtroteAéopara

H deaymyr) g ¢pevvag £6e18e Sexabapa nwg,
av Kat ta Tehevtaia ypovid 1) avaykr) yia DPnAo
emtnedo xprong H/Y oty xabnpepivny epyaocia
TV epyalopévav exet avinbel, vrdpyet evrovtolg
Eva ONPavTKO ENAEPHA OTIG YVMOELG KAl TIG
deClotnteg TV vnalAwv. H éNewyn enapkov
deSlottov Kat yvmong xeypropod H/Y éxet wg
AIIOTENEOHA Tr) ONHIODPYIA ONHAVTIKOD KOOTOUG,.
To x60TOg AvTO elvat agevog dpeco

(o1 epyalopevotl onatalovv Katd péco 0po
nepinov 1 wpa xat 20 Aerrra tnv efdopada yia
va emAvooov npoPAfpata moo oxetifovrat pe
m xprion piag epappoyng otov H/Y) xat
APETEPOL EPPEOO KAl PETAPPACETAL O AIMAELT
ONPAVTIKOD ITOO0D XPNHATOV ETNOLOG Y1d TG
EIMLYELPNOELG (01 EPYATOMPEG TIOL XAVOVTAL Y1d Va
emAvboov aotd ta npoPAnpata).

Ta xoplotepa oopnepdaopara covoyifovrat ota
MAPAKAT®:

To kdotog dyvolag xpnong
epapuoywv H/Y avépxetal

oe 755,55 € yla kaBe epyalduevo
etnoiwg katd péoco épo ,,

v" To 6LVOAIKO KOOTOG AyVolag yid pia etatpeia
propet va vmohoyiofet av moAamAaociaotet o
appog avtog pe tov aplipod tev epyalopévav
OtV eTalpeia Mmov dev £XOLV EMAPKI)
eKTIAIOEVOT] KAl MOTOIIOUEVT] YVOOT| TOV
epappoymv avte®v. Na onpewwbel nog o
HApAIave aptdpog etvat o pEoog 6pog ToL
KOOTOLG yia 11§ 4 epappoyeg tov Office (word,
excel, power point, access) xat otnpiletat oto
Baowo pnviato podo tev epyalopévay.

‘Ooo vynAotepog 0 pobog Tov epyalopevoo
amo tov Paocko podo g X.2.E toco
avfavetat Kat 10 KOOTOG T1)g yvolag yid v
etaipia xat Serepvaet ta 755,55 € to ypovo.
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v" O apBpog Tov wpav mov danavovvrat ano

TOVG £PYalopEvoug yla TV emiAvon
npoPANpATEOV pEI®ONKE ONPAVTIKA PETA TNV
EKTIIaiOEVOT) KAl T1) MOTONOoiN o).
ZOYKEKPIPEVA O PECOG OPOG Y1d TIG 4 eVOTITEG
pewwdnke xata 33,3 Aemrra ) fOopdda.

v' O apBpog tov epatr)oemv ToV epyalopevav

IIPOG TOVG IIPOIOTAPEVODG TOVG Yid EMALON
npoPANpAT®V Iov oxetifovtat pe TNV XpHon
epappoywv Office kat katd ovvénela o xpovog
IOV OAIIavoLV pelmbnKe oNpavTiKd emong

v" Tn xpovikr) meptodo 2006-2007 to GOVOAKO

VYOG NG ENEVOLONG Yla eKIaidevor) armo Tig
etaipeteg tov Setypatog avnonke. Kdtt tétoto
Op®G Og oLVEPN Kat pe TV enévovon Tov
eTalpewwy ya exnatidevor) oe expatnon H/Y.

v’ Ot AtevBovteg tpnpdtev AvBporivoo

Avvapikob andvinoav neg yvopifoov tmy
motonoinon ECDL xat avayvepifoov ta
Oetikd o@éAn oo éxet. Evtovtotg, oto
apeA0ov dev v Bewpovoav wg
IIPOTEPAIOTNTA Y1d TOLG EPYAOPEVODG TODG.

relta amno TV eknaidevon Kat my

MoTonoinon 1wV epyalopévav.

To kdotog enihuong
PORANUATWY TIoU oxeTiCovTal
ME TNV XP110N EPAPHOYWY

Tou office yla €vav epyaldpevo
oto TuAua IT avépxetal

o€ 2.267,6 € enolwg

Kal katd peoco opo oe 354
“XapEVER” WPEG TOV XPOVO

Yl OAOKANEO TO TUNua IT ,,

AvtiAnum
Epyalduevou
yla to erninedo
YV®Wong Tou

AvtiAnum
Mpoiotduevou
yla to erninedo
YV®Wong Tou
UPLOTAEVOU TOU

ECDL Moct Test

v' Yndapyet peydhn dtagopd otig avt\yelg tov
epyalopeEvmV KAt T@V IPOIOTAPEV®V TOLG
oxeTkda pe to emnedo yvoong H/Y. H ¢pevva
£0e1le wg o1 IpotoTdpevol ovvrdwg
DIIEPEKTIHOVY TIG YVOOELS TV DPLOTAREVDV
Toug o¢ Bepata xprong epappoyanv tov Office,
IPAYHA IIOD KAVOLV Kat ot idiot ot
DPLOTAHEVOL Y1d TOV £AVTO TOLG, EVR OTNV
IPAYHATIKOTTA Ol YVMOELG TOVG elvatl oD
AtyOTepeg amo ot vopdav.

v" AV Kt 1] OIKOVOpIKI) KPIOT) PALVETAL GG 1) TILO NOYIKT)

eCrTynon yta ) pin) enapkr) exraidenon) oe Oepara
H/Y ot Arevbovteg tpnpdrav AvBpartivoo

Xaopa avtilapfavopevng Kat Ipaypatikng yveong oty xpron H/Y

89%

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

MeTd TV 0AOKAN|pWOoM TNG eknaideuong Kat Twv eEeTdoewy Tiatonowrjong ECDL napatnpriénke mAripng oUykAlon
™G AvTIAQPBAVOUEVNG HE TNV TIPAYMATIKY YVWaon
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Avvapuod dev LIoBeToLY avT) TV CIToWI) KAt
avturIapabéTovy TV ENApKr| YVOOn TV KOt
dn\won) epyalopévav toog ot xprjon H/ Y. Tehwa
Opmg avtr) dev etvar 1) IpaypatoOTTd, SOt
DITAPYEL PEYANO XAOHA, ONKG ATIOOEKVOETAL OIIO
TV OOYKPLON TRV AIOTEALOPATOV TMV ESETACEDV
NG MOTOTIO)ONG, OE OOYKPLOT HIE TIS AVTIOTOLYES
OnAwOoeLg y1a TO erTiredo YVOOEDY AV aVTUKELHEVO.

[Tépa opmg amo ta koot 1 épevva avedeiie

KAl Td éppeoa o@EAn mov etvat e§ioov onpavIika
ya tig etatpeteg. ITo ovykekpipéva, n
IAsoYn@ia T®V epyalopévmy Mmoo mpav peEpog,
oTNV £PEVVA ATIAVTINOAV NG 1] EKMAIdEVOT) Kat
1] MOTONOiNO1 TOVG, PEATIMOE KATA ITOND TV
EPYACLAKI] TODG IKAVOIIOiN01), TG OXEOELG TOVG
H€ TODG ODVABEAPODG, TNV APOOimOI) TODG OTNV
eraipeia Kabwg Kat Tig IPooNTIKEG KAPLEPAG
p€oa otnv eTapeia.

[Tapatnpeitat A ouov Nmg EKTOG AIIo Td ApEOA
O@EAT Y1d pla eTatpeia Ta Eppeoa O@ENT) ATIO TV
eKTIaidevor) Kat T motornoinorn oe H/Y etvat
0LOLWON APOL ALSAVOLYV TN MAPAYDYIKOTTA TOV
DIIAAAADV KAl BEATI®OVOLV TO €PYAOLAKO KA
petado tav epyalopevmy.

Chartis
'HpPn Baivoiphr

Administrative Assistant

“To mpayuatikd avtaywwIoTIKO TAEOVEKTNUA
G aroOKTNOoNG LA TETOLAG MLoTOornoinong,
UETA amd eknaideuan Katl QVTIKEWEVIKT] UETONON
TWVY yvwaoewy, elvat n BeAtiwon tg anédoorig (Lou
Kat n autorenoibnon At XpnoyUoTolw UE TOV MAEOV
QrToTEAEOUATIKG TPOTIO Eva TOOO XP1OLLO0 EQYAAEID

ooo 1o Office”

Frigoglass

ANeSavdpog Maviatng
Recruitment & Training Officer

“ZT0 oUyxpPoVvo epyactako repBAAAoV i) mOTOMOUEVH
yvwon artAorotel Tnv a&loAdynaon Tou mpoowrtkou
ot de&dtnteg xpriong HYY kat arnoteAel xpriowo

gpyaAeio yla tnv ermAoyrn avlpwrivou duvautkou”

Kata oovénea i eknaidevon kat 1) emPePfaimon
HPE0 TG IMOTOIO1 01§ TOV EPYACOPEVHOV 01N
xp1no1n epappoywv tov Office mpoodidet
AVTAY®VIOTIKO IAEOVEKTIA OTLG ETALPELEG
PE0M NG adiNong TIg HAPAYDYIKOTNTAG TOV
DIIANNA®V eV® PEATIOVEL KAl TIG EOMTEPLKEG
AetTovpyieg TOV TUNPATOV PE T1) KANDTEPT)
IAPOX1] DIINPECIOV.

Melwwvel onuavtikd ta kéotn
evtog NG eTalpeiag

a@ou TMAEoV HelwvovTal

o€ PeYANO TI0O00O0TO Ol WPEG
mou daravouvtal yla v
erniAuon poANudTwv

TIou oxetiovtal he N xperon
epappoywv H/Y ,,

EnmumpooBeta, avfavet mn napaywyikotnta
TV epyalopévov, Kabwg Kat v pyactaxs)
TODG LKAVOIIOi101] HE MPOPAVI] OPEAL Yl TOV
OPYaVIoHO.
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Mepikd XprioIpa VOUUEPQ

v To xooTog ayvouag xprong epappoywv H/Y avépyetat oe 755,55 €
ya xabe epyalopevo pe eAAuir) eknaidevor) Kat IoToIIoinor) £1oing
KAtd p€co 0po

v’ 33.3 Aenrta v efdopada yMtwver évag epyalopevog eav et
EITOPKI) EKIIAIOEDON KAt ITOTOIIOiNon otV Xp1on) epappoyov H/Y

v 2.267 € en0oimg eival To KOOTOG £VOG atopov ano to tpapa IT
va Mool npoPAfpata epyalopévav oo oxeTiCovIal pe v Xp1on)
epappoyov H/Y

v 354 @peg etnoiwg {odevet To Tpnpa IT yua va Adoet mpoPAnpata
epyalopévmv Mmoo oxetiovrat pe v xpron epappoyov H/Y

v’ 35,6% TtV ooppetexovtiav (nrave v Porbeia twv oovepyatwv
TOUG 1) TOL IIPOTOTAPEVOD TOVG Yid VA ADOOLV eva IPOPANpa 0To
word 1) excel

v 45.8% twv ooppeteyoviov npoonabovv va fpoovv tnv Avorn povor
Toug Sodevovrag oxedov 1 wpa v efdopada

v 61.1% tov ooppetexoviov Hempet 0Tt PeATiwbnke 1) amodotikotnTa
TODG EITELTA AIIO TNV EKIIALOEDOT] KAt IIIOTOIIOI0T) TOVG

v 1 0T00g 2 CLPPETEXOVTEG VOLMOEL IO IKAVOTIOUHEVOG ATIO TV
gpyacia tov £metta amno TV EKMAide0ON KAl MOTONO0iN o1 T0L

v 1 ot00g 2 ovppeTéyOVTEG Dempel OTL avndnke n avriaywvioTikoTnTa

TOD OTI) AyoPd £PYAOLAG EMELTA AIIO TV EKNAIBEVOT) KAl

MOTOII01101) TOVL

v Metda v eKnaideoon Kat motonoinon TV epyalopévav povo o
15.4% TV NPOIOTAPEVOV BEXTNKE EPWTIOELG OXETIKA € TV XPI)ON
epappoyev H/Y yAttovovtag onpavtiko apitpo avipomonpov

v I1ep1o000TEPOL OOIO TODG PLIOODG IIPOIOTAPEVODG AVEPEPAV PETA TV
EKIIaOEDOT) KAl MOTOIO01) TV EPYACOPEVRV TOLG OTL PeATimBnKE 1)
TayOTTA HAPAS00TG TV EPYAOL®V, 1) ERPAVIOT) TOV HAPASOTE®YV,
pewbnkav ta Aabn kat 500nke peyalvtepn) Epgaon omv Aerrropépeia




A\LLBA KOAAET'TO

ATOTKHYHY, EINIXEIPHXEQN
- i
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